2022 Enrolment Application

Checklist - Have you:

1. Completed all Enrolment paper work - please ensure The Enrolment Agreement (Page 17) is signed
by both parent/guardian and the enrolling student. The Student Resource Scheme Form , The
Enrolment Application, the Online Services Consent Form and the State Schoool Consent Form is
signed by the parent/guardian only.

2. Provided all appropriate documentation as stated below

[]

[]

OO0 oo

One Primary source — current rates notice, current lease agreement or unconditional
sale agreement

One secondary source — current utility bill (electricity, gas) showing this same address
and parent or legal guardian’s name

Current driver’s licence

Birth certificate

1 recent school report

Any legal documents relevant to the school relating to care, custody or family (if
applicable)

Any medical documents relevant to the school.

Verification ascertainment or health related (If applicable)

If enrolling from overseas, please provide Passport of student/s and parent. (If

applicable).

3. Proof of payment of First Term Fee of $85 and Out of Catchment Application fee of $20 (if
applicable). Fees can be paid via the QKR app - information sheet provided on Pages 4 and 5.

4. Return all completed papers & documents via e-mail enrolments@ipswichshs.eq.edu.au or hand
into the school office directly. NOTE: ONLY APPLICATIONS THAT ARE COMPLETED AND
ATTACHING ALL REQUIRED DOCUMENTATION AS OUTLINED ABOVE WILL BE ACCEPTED FOR
PROCESSING.

5. Upon receipt of all above documents an enrolment session or meeting will be arranged.



STUDENT RESOURCE SCHEME — PARTICIPATION AGREEMENT FORM

The Student Resource Scheme

The Student Resource Scheme (SRS) is a user-charging scheme operated by schools to provide parents with a mechanism
to access individual student resources that are not funded by the government.

Government funding for schools does not extend to individual student resources and equipment for their personal use or
consumption. Supply of these items, such as textbooks and personal laptops/iPads, is the responsibility of the parent.

The objective of the scheme is to provide parents a convenient and cost effective alternative to individual supply of
resources for their students. Participation in the SRS is optional, and no obligation is placed on a parent to participate.

Terms and conditions for participating in the scheme are provided on the reverse side of the form. Information is provided
on the Textbook and Resource Allowance (TRA) where applicable.

This Participation Agreement Form applies for the duration of a student’s enrolment at the school, however parents who
are participating in the scheme can choose to opt out from the SRS in future years by completing a new Participation
Agreement Form. Any new Participation Agreement Form submitted annually and received by the school will supersede
the previous form lodged.

Parents pay the annual participation fee in accordance with the selected payment arrangement. If a student joins the
school mid-year, a pro-rata participation fee may apply.

Parents not participating in the scheme must provide their student with all items that would otherwise be provided by the
scheme as detailed in the information provided by the school. Parents can choose to join the SRS in future years by
completing a new Participation Agreement Form.

To assist schools in managing and administering the scheme, parents are requested to complete the Participation section
of this form and return it to the school.

If parents have not completed and returned the form before the due date indicated by the school in the SRS Annual Parent
Information documents, the school will take the view that the parent does not wish to participate.

Payment

On agreeing to participate in the SRS, a parent agrees to pay the participation fee as advised and invoiced by the school.
For families experiencing financial hardship, please contact the school as soon as possible to discuss options available.

Participation

ES | wish to participate in the Student Resource Scheme. | have read and understand the Terms and Conditions of
the scheme (see reverse) and agree to abide by them and to pay the annual participation fee in accordance with
the selected payment arrangement. | understand that | can opt out of participation in the SRS in any year by
completing a new Participation Agreement Form.

:INO | have read the terms and conditions and | do not wish to participate in the Student Resource Scheme. |
‘ understand | must provide my child with all items that would otherwise be provided by the SRS as detailed in
the information provided by the school. | understand that | can choose to join the SRS in future years by
completing a new Participation Agreement Form.

School Name The Ipswich State High School
Form Return Date Upon lodgement of Enrolment Application or within 1 week of 1% day of attendance by
student

Student Name

Year Level

Parent Name

Parent Signature <ﬁ

Date

Privacy Statement
The Department of Education collects the information you complete on the Participation Agreement Form in order to administer the Student Resource Scheme (SRS). The
information will only be accessed by school employees administering the SRS. However, if required, some of this information may be shared with departmental employees for
the purpose of debt recovery. Your information will not be given to any other person or agency unless you have given permission or the Department of Education is authorised
or required by law to make the disclosure.

7 Queensland
Government
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Department of Education

Terms and Conditions

Definition

1. Reference to a “parent” is in accordance with the definition in the
Education (General Provisions) Act 2006 and refers equally to an
independent student.

Purpose of the SRS

2. In accordance with the Act, the cost of providing instruction,
administration and facilities for the education of students enrolledat
state schools who are Australian citizens or permanent residents, or
children of Australian citizens or permanent residents, is met by the
State.

3. Parents are directly responsible for providing textbooks and other
personal resources for their children while attending school.

4. The SRS enables a parent to enter into an agreement with the school
to provide the resources as advised by the school for a specified
annual participation fee.

Participation in the SRS

5. Participation in the SRS is optional and parents are under no
obligation to participate.

6. The school will provide parents with a list of resources supplied by the
SRS to enable parents to assess the cost effectiveness of participation.

7. Parentsindicate whether or not they wish to participate in the SRS by
completing this Participation Agreement Form.

8. Parents must complete and sign the Participation Agreement Form
and return it to the school by the advertised date.

9. This agreement is for the duration of the student’s enrolment at the
school, unless a new Participation Agreement Form iscompleted.

10. Parents are given the option annually to choose whether to
participate in the SRS or not by completing this form.

11. Where a parent signs up to participate in the SRS they are agreeing to
pay the annual participation fee for the items provided by the SRS.

12. Payment of the participation fee implies acceptance of the SRS
including the Terms and Conditions irrespective of whether or not the
signed form has been returned.

13. Where a student starts at the school during the school year, the
parent may be entitled to pay a pro-rata participation fee to
participate based on a 40-week school year.

14. Where a participation fee has been paid and a student leaves the
school during the year, the school must determine if the parent is
eligible for a pro-rata refund. This will also take into account any pro-
rata of the Textbook and Resource Allowance (TRA) (see Additional
Information regarding TRA eligibility) and any outstanding SRS debts
(including any debts from damaged or non-returned items). Where
the cost of outstanding debts is higher than the calculated refund, the
parent is liable to pay this balance of funds.

Non-Participation in the SRS

15. Parents who choose not to participate in the SRS are responsible for
providing their student with all items that would otherwise be
provided by the SRS to enable their student to engage with the
curriculum.

16. The school will provide non-participating parents with a list of
resources the parents are required to supply for their child.

17. All items included in the SRS must be able to be independently
sourced, purchased and supplied by parents who choose not to
participate in the SRS.

18. As the SRS operates for the benefit of participating parents and is
funded from participation fees, SRS resources will not be issued to
students whose parents choose not to participate in the SRS.

The Resources

19. SRS funds received by the school will only be expended on student
resources outlined in the school’s SRS and will not be expended on
other items or used to raise funds for other purposes.

20. Inreturn for payment of the participation fee, the SRS will provide the
participating student with the entire package of resources for the
specified participation fee. It is not available in parts unless
specifically provided for by the school in the fee structure.

21. The resources, as determined and advised by the school maybe:

« retained by the student and used at their discretion; or
« used/consumed by the student in the classroom;or

Uncontrolled copy. Refer to Department of Education Policy and Procedure Register

http://ppr.qed.qld.gov.au to ensure you have the most current version of this document.

« hired to the student for their personal use for a specified period
of time.

22. All SRS resources hired to a student for their temporary use remain
the property of the school. The resources must be returned by the
agreed date or if the student leaves the school.

23. Parents are responsible for ensuring that any hired SRS resources
provided for their child’s temporary use are kept in good condition.

24. The school administration office must be notified immediately of the
loss or damage to any hired item.

25. Where a hired item is lost, not returned, or damaged, parents will be
responsible for payment to the school of the value of the item or its
repair.

26. The replacement cost of any resource may be up to the maximum
value (subject to depreciation where appropriate) of the acquisition
cost to the school.

27. Parents may be responsible for supplying their child with other
resources not specified in the SRS as advised by the school.

Payment Arrangements

28. Payment of the participation fee may be made in whole, as per a
nominated payment plan, or for another amount as approved by a
Principal.

29. Payment of the participation fee must be made as per the payment
methods nominated by the school.

30. Any concessions relating to the participation fee will be at the
discretion of the Principal.

Debt Management

31. Payment of the participation fee is a requirement for continued
participation in the SRS.

32. Non-payment of the participation fee by designated payment date(s)
may result in debt recovery action in accordance with the
Department’s Debt Management
Procedure http://ppr.qed.qld.gov.au/corp/finance/accounts/Pages/
Debt-Management.aspx.

Parents’ Experiencing Financial Hardship

33. Parents experiencing financial hardship who are currently
participating in or wish to participate in the SRS should contact the
school to discuss options.

34. Principals may vary payment options, negotiate alternative
arrangements and/or waive all or part of the participation fee for
parents experiencing financial hardship.

35. The onus of proof of financial hardship is on the parent.

36. The school may require annual proof of continuing financial hardship.

37. All discussions will be held in the strictest confidence.

Additional Information

Textbook and Resource Allowance (TRA)

e The Queensland Government provides financial assistance to
parents of students in Years 7 to 12, to offset the costs of textbooks
and other resources. Assistance is provided in the form of a TRA
which is paid through the school. Refer to the department’s
website for current TRA rates https://education.qld.gov.au/ about-
us/budgets-funding-grants/grants/parents-and-students/ textbook-
resource-allowance.

e The TRAis used to offset the fees associated with participation in the
SRS.

e Parents not participating in the SRS will receive the TRA directly from
the school.

e Parents not participating in the SRS should contact the school
directly if they do not automatically receive the payment.

 Queensland
Government
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CENTREPAY AUTHORITY CONSENT FORM
Your Details

Family Name

Given Name(s)

Your date of birth Phone Number

[/ ()

Your Centrelink Reference Number

| authorise the Department of Human Services to make a Deduction of $ each fortnight from
my Centrelink Payment and pay this amount to Ipswich State
High School, Business CRN 555-068-675-T, being for the payment School Education Fees as listed below.

The deduction is to commence on the next available payment OR from / /

Amount will be split evenly between nominated students unless you advise Ipswich State High School

otherwise.

Student Name Year
Student Name Year
Student Name Year
Student Name Year

OFFICE USE ONLY

Entered in Department Human Services Centrelink Deductions Online by

on / /




Deduction Options

Option 1 — Setting up a Target Amount

| request that this Deduction continue until the target amount of $ is reached.

Option 2 — Setting up an End Date

| request that this deduction continue until the following date / / is reached.

Option 3 — Deduction amount to be Ongoing

| confirm that this deduction has no target amount and no end date until | choose to suspend the
deductions or advise Ipswich State High School to suspend the deductions.

| give permission for Ipswich State High School to disclose my information to the Department of Human
Services for the purposes of checking my account number, billing number and amount | want to pay,
and reconciling my payment Deduction details.

| also give permission for Ipswich State High School to give the Department of Human Services my
correct account and billing number if required.

| understand that:
| can change or cancel my Deduction at any time, and further information about Centrepay can be found
online at - humanservices.gov.au/centrepay.

| will endeavour to inform lpswich State High School immediately of any changes or cancellations that |
make to my Deductions.

Customer Signature: SIG

Date:
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APPLICATION DETAILS

Application for Student Enrolment Form SEF — 1 V8

Has the prospective
student ever attended a
Queensland state school?

e oo

If yes, provide name of school and approximate date of enrolment.

What year level is the
prospective student
seeking to enrol in?

Please provide the appropriate year level.

Proposed start date

Please provide the proposed starting date for the prospective student at this school.

Does the prospective
student have a sibling
attending this school or
any other Queensland
state school?

! !
Name:
If yes, Year Level
provide
name of
I:lves I:lmo sibling, year | pate of birth
level, date of
birth, and
school School

INDIGENOUS STATU

S

Is the prospective student
of Aboriginal or Torres
Strait Islander origin?

I:lNo I:ll-\boriginal I:ITorres Strait Islander I:l Both Aboriginal and Torres Strait Islander

FAMILY DETAILS

Parents/carers

Parent/carer 1

Parent/carer 2

Family name*

Given names*

Title

DMr DMrs DMS DMiss DDr

DMr DMrs DMS DMiss DDr

Gender

[Owale  [remate

[Qmale  [Jremate

Relationship to
prospective student*

Is the parent/carer an
emergency contact?*

D Yes D No

D Yes D No

15* Phone contact number*

Work/home/maobile

Work/home/mobile

2" Phone contact number*

Work/home/mobile

Work/home/mobile

3 Phone contact number*

Work/home/mabile

Work/home/mobile

Email

Occupation

What is the occupation
group of the parent/carer?

[

(Please select the parental occupation group from the list
provided at the end of this form. If parent/carer 1 is not
currently in paid work but has had a job in the last 12 months
or has retired in the last 12 months, please use the last
occupation. If parenticarer 1 has not been in paid work in the
last 12 months, enter 8")

{Please select the parental occupation group from the list
provided at the end of this form. If parenticarer 2 is not
currently in paid work but has had a job in the last 12 months
or has retired in the last 12 months, please use the last
occupation. If parent/carer 2 has not been in paid work in the
last 12 months, enter ‘8')

O

Employer name

Country of birth

Does parent/carer 1 or
parent/carer 2 speak a
language other than
English at home? (If more
than one language,
indicate the one that is
spoken most often)

D No, English only
D Yes, other — please specify

D No, English only
D Yes, other — please specify

DYes I:I No

Needs interpreter?

I:IYes DNo

Needs interpreter?

Is the parent/carer an
Australian citizen?

D Yes I:I No

D Yes I:I No

Is the parent/carer a
permanent resident of
Australia?

D Yes D No

D Yes I:l No

Uncontrolled copy. Refer to the Department of Education Policy and Procedure Register at https://ppr.qgld.gov.au/pp/enrolment-in-
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Application for Student Enrolment Form SEF — 1 V8

FAMILY DETAILS (continued)

Parents/carers Parent/carer 1

Parent/carer 2

Address line 1

Address line 2

Suburb/town

State | Postcode |

‘ Postcode |

Mailing address (if it is the same as principal place of residence, write 'AS ABOVE')

Address line 1

Address line 2

Suburbftown

State | Postcode |

‘ Postcode |

What is the highest year of schooling parent/carer 1 has

paEnbcarcrschool completed? (For people who have never attended schoal,

What is the highest year of schooling parent/carer 2 has
completed? (For people who have never attended school,

eduzation mark "Year 9 or equivalent or below') mark "Year 89 or equivalent or below’)
Year 9 or equivalent or

below D D
Year 10 or equivalent D D
Year 11 or equivalent l:l l:l
Year 12 or equivalent D |:|

Parent/carer non-school
education

What is the level of the highest qualification parent/carer
1 has completed?

What is the level of the highest qualification parent/carer 2
has completed?

Certificate | to IV (including
trade certificate)

Advanced
Diploma/Diploma

Bachelor degree or above

No non-school
qualification

Ooooad

Ooooad

DAustralia

In which country was the Dother {please specify country)

COUNTRY OF BIRTH*

prospective student bomn?

Date of arrival in Australia / !

Is the prospective student
an Australian citizen?

DYes

DNO (if no, evidence of the prospective student's immigration status to be completed)

Does the prospective
student speak a language
other than English at

DNO, English only
DYes, other — please specify

PROSPECTIVE STUDENT LANGUAGE DETAILS

home?

EVIDENCE OF PROSPECTIVE STUDENT'S IMMIGRATION STATUS (to be completed if this person is NOT an

Australian citizen)*

D Permanent resident Complete passport and visa details section below

Date of arrival in Australia / /

Date enrolment approved to: ! /

D Student visa holder

EQ)I receipt number:

|:| Temporary visa holder school’ from EQI

Complete passport and visa details section below. Temporary visa holders must obtain an 'Approval to enrol in a state

D Other, please specify

Uncontrolled copy. Refer to the Department of Education Policy and Procedure Register at https://ppr.qgld.gov.au/pp/enrolment-in-
state-primary-secondary-and-special-schools-procedure to ensure you have the most current version of this document.
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Application for Student Enrolment Form SEF - 1 V8

State schools standardised medical condition category list

Acquired brain injury

Allergies/Sensitivities

Anaphvlaxis

Airway/lung/breathing - Oxygen required (continuously/periodically)
Airway/lung/breathing - Suctioning

Airway/lung/breathing - Tracheostomy

Airway/ung/breathing - Other

Artificial feeding - Gastrostomy device (tube or button)
Artificial feeding - Nasogastric tube

Artificial feeding - Jejunostomy tube

Artificial feeding - Other

Asthma

Asthma — student self-administers medication

Attention-deficit /Hyperactivity disorder (ADHD)

Autism Spectrum Disorder (ASD)

Bladder and bowel - Urinary wetting, incontinence

Bladder and bowel - Faecal sociling, constipation, incontinence

Bladder and bowel - Catheterisation (continuous, clean intermittent)
Bladder and bowel - Stoma site, urostomy, Mitrofanoff, MACE, Chair
Bladder and bowel - Other

Blood disorders - Haemophilia

Blood disorders - Thalassaemia

Blood disorders - Other

Cancer/oncology

Coeliac disease

Cystic Fibrosis

Diabetes - type one

Diahetes - type two

Ear/hearing disorders - Qtitis Media (middle ear infection)
Ear/hearing disorders - Hearing loss

Ear/hearing disorders - Other

Epilepsy - Seizure

Eye/vision disorders

Endocrine disorder - Adrenal hypoplasia, pituitary, thyroid
Heart/cardiac conditions - Heart valve disorders
Heart/cardiac conditions - Heart genetic malformations
Heart/cardiac conditions - other

Mental Health - Depression

Mental Health - Anxiety

Mental Health - Oppositional defiant disorder

Mental Health - Other

Muscle/bone/musculoskeletal disorders - spasticity (Baclofen Pump)
Muscle/bone/musculoskeletal disorders - Other

Skin Disorders - eczema

Skin Disorders - psoriasis

Swallowing/dysphagia - requiring modified foods
Swallowing/dysphagia - requiring artificial feeding
Transfer & positioning difficulties

Travel/motion sickness

Other

Uncontrolled copy. Refer to the Department of Education Policy and Procedure Register at https://ppr.qgld.gov.au/pp/enrolment-in-
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Enrolment Agreement

This enrolment agreement sets out the responsibilities of the student, parents or carers and the school staff about the education of students enrolled at The
Ipswich State High School.

Responsibility of student to:

attend school regularly, on time, ready to learn and take part in school activities
act at all times with respect and show tolerance towards other students and staff
work hard and comply with request or directions from the teacher and principal
abide by school rules, meet homework requirements and wear school uniform
respect the school environment.

Responsibility of parents to:

attend open evenings for parents

let the school know if there are any problems that may affect my child’s ability to learn

inform school of reason for any absence

treat school staff with respect and tolerance

support the authority and discipline of the school enabling my child to achieve maturity, self-discipline and self-control
abide by school’s policy regarding access to school grounds before, during and after school hours

pay all school fees and charges as incurred.

Responsibility of school to:

develop each individual student’s talent as fully as possible

inform parents and carers regularly about how their children are progressing

inform students, parents and carers about what the teachers aim to teach the students each term

teach effectively and to set the highest standards in work and behaviour

take reasonable steps to ensure the safety, happiness and self-confidence of all students

be open and welcoming to all reasonable times and offer opportunities for parents and carers to become involved in the school community
clearly articulate the school’s expectations regarding the responsible behaviour plan for students and the school’s dress code policy

ensure that the parent is aware of the school’s record keeping policy

set, mark and monitor homework regularly in keeping with the school’s homework policy

contact parents and carers as soon as possible if the school is concerned about the students school work, behaviour, attendance or punctuality
deal with complaints in an open, fair and transparent manner

consult parents on any major issues affecting students

treat students and parents with respect and tolerance.

| accept the rules and regulations of The Ipswich State High School as stated in the school policies that have been provided to me as follows:

Responsible Behaviour Plan for Students

Student Dress Code

Homework Policy

Student Resource Scheme (SRS)

Absences

School Excursions

| consent to allow the school to use my child’s Copyright Material, Image, Recording or Name (Media Release) in any appropriate publications

| agree to ensure the Appropriate Use of Mobile Telephones and other Electronic Equipment by my child’s usage of the internet and intranet. (See
Digital Media Policy in student Diary).

| acknowledge that the preferred method of general correspondence to me from the school will be through e-mail.

| acknowledge that information about the school’s current programs and services including the Chaplaincy Service have been explained to me, and that |
agree to allow my child to access any or all of these programs.

I understand that, under the Education General Provisions Act 2006, debt collection processes can be implemented for outstanding monies.

Student Signature: Parent Signature: The Ipswich State High School Representative

1. (oATE

Encdontrolled copy. Refer tothe Department of Education, Training and Employment Policy and Procedure Register at http:/ppr.det.gld.gov.au to ensure you have the most current version t
is document
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XIPSWICH

State High School

Dear Parent/Caregiver

Introduction to the Online Services Consent Form for The Ipswich State High School

Our school uses tools and resources to support student learning, including third party (non-departmental)
online services hosted and managed outside of the Department of Education network.

Online services, including websites, web applications, and mobile applications, are delivered over the
internet or require internet connectivity. Examples may include interactive learning sites and games, online
collaboration and communication tools, web-based publishing and design tools, learning management
systems, and file storage and collaboration services.

This letter is to inform you about the third party online services used in our school and how your child’s
information, including personal information and works, may be recorded, used, disclosed, and published to
the services (if you provide your consent for this to occur).

The Online Services Consent Form is a record of the consent provided.
About the online services

After evaluation, the principal has deemed specific third party online services appropriate for school use.
These online services are listed on the consent form.

Third party online service providers are external to the school, and the services may be hosted onshore in
Australia or offshore outside of Australia. Data that is entered into offshore services may not be subject to
Australian privacy laws. When considering whether to provide your consent, we encourage you to read the
information provided about each online service, including the terms of use and privacy policy, which outline
how information and works will be used and under what circumstances they may be shared.

Student information

The consent collected by the form covers both student personal information (e.g. name, date of birth) and
school-based information (e.g., student username, email, year level) as outlined on the form.

Where permitted by the service provider, de-identified information will be used and/or efforts will be made to
limit the amount of personal information disclosed and stored within online services (e.g., when registering
accounts, only mandatory information will be disclosed).

Student works

Works might include materials such as student projects, assignments, portfolios, images, video or audio.
Where student works will be created within, stored or published to the online service (in some cases,
published information or works will be viewable by the public), this will be indicated in ‘additional consent
requirements’ in Section 5 of the Online Services Consent Form.

Parent information
Where your personal information (e.g. parent email, name, contact details) will be disclosed to the online

service, this will be indicated in the ‘additional consent requirements’ in Section 5 of the Online Services
Consent Form.
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Purpose of the consent

Third party online services are used for various purposes. The purpose of use for each service is outlined in Section
5 of the Online Services Consent Form. For example, teachers may use online services with students to support
curriculum delivery, complete learning activities and assessment, facilitate class collaboration, and create and
publish class work (e.g. projects, assignments, portfolios).

The Online Services Consent Form records your consent for your child to register accounts, use, and, where
specified, publish their work to these services. The form also collects your consent for school staff to collect, store,
and transmit information to online services in order to manage school operations and communicate with parents and
students.

It should be noted that, in some instances, the school may be required or authorised by the Education
(General Provisions) Act 2006 (Qld) or by law to record, use or disclose the student’s personal information or
materials without consent.

Voluntary consent provision

It is not compulsory to provide consent. If your consent is not given, this will not adversely affect any learning
opportunities provided by the school to your child.

Consent may be limited or withdrawn

You can withdraw your consent at any time by notifying the school in writing (by email or letter). The school will
confirm the receipt of your request via email if you provide an email address.

You may also limit your consent by providing consent for some, but not all, online services listed on the form.

Requests to limit consent in relation to how the ‘Information covered by this consent form’ and the ‘Approved
purpose’ (Section 2 and 3 of the form) are applied to a specific service, will be treated as “do not consent”, as the
school cannot guarantee correct implementation of individual requests.

Due to the nature of the internet, it may not be possible for all copies of information (including images and student
works that have already been disclosed or published) to be deleted or restricted from use if you request it. The
school may remove content that is under its direct control, however, information and works that have already been
disclosed and published cannot be deleted, and the school is under no obligation to communicate changes to your
child’s consent circumstances to online service providers.

Duration of consent

The consent applies for the period of time specified on the form. You may review and update your consent at any
time by notifying the school in writing (by email or letter).

There may be circumstances where the school issues a new consent form to seek additional consent e.g. in the
event that new online services are identified for use.

Who to contact

To return the form, express a limited consent, withdraw consent or ask questions regarding consent, please contact
Administration on 3813 4488 or office@ipswichshs.eq.edu.au.

Queensland
> Government




IPSWICH

State High School

Online Services Consent Form

Privacy Notice

The Department of Education is collecting the personal information on this form in order to obtain consent regarding the
use of online services. This information and completed form will be stored securely. Personal information collected on
this form may also be used by or disclosed to third parties by the Department where authorised or required by law. If you
wish to access or correct any of the personal information on this form, or discuss how it has been dealt with, please
contact your student’s school in the first instance.

This form is to be completed by:

- Parent/carer*,
- Student over 18 years; or
- Student with independent status.

(*Note: Where a student who is under 18 years is able to consent, they may also provide consent in addition to the parent.)

1. IDENTIFY THE PERSON TO WHOM THE CONSENT RELATES

a) Full name of student

2. INFORMATION COVERED BY THIS CONSENT FORM
a) The consent collected by the form covers the following student personal information (identifying
attributes):

e Student name (first name and/or last name)
e Sex/Gender
o Date of Birth, age, year of birth

AND the following school-based information (generally, non-identifying attributes*):

e Student school username
e Student school email
e Student ID number

e School

e Year Group
e Class

e Teacher

e Country

*In cases where registration and/or use requires a combination of school-based information (non-
identifying) and personal information, or a combination of school-based information, the school-based
information may become identifiable.

b) I acknowledge that an online service may record, use, disclose and/or publish student works,
parent information or additional student information (such as photographs of students), not listed
above (Section 2a. Examples may include:

Student assessment

Student projects, assignment, portfolios

Student image, video, and/or audio recording

Sensitive information (e.g., medical, wellbeing)

Name and/or contact details (e.g. email, mobile phone number) of student’s parent

3. APPROVED PURPOSE
This form records your consent for the recording, use, disclosure and publication of the information
listed in item 2 above, and any information or student works listed under the ‘additional consent
requirements’, and to transfer this information and works within Australia and outside of Australia (in
the case of offshore services) to the online service providers for the following purposes:

e For your child to register an account for the online services

Queensland
> Government




IPSWICH

State High School

e For your child to use the online services in accordance with each service’s terms of use and

privacy policy (including service provider use of the information in accordance with their terms
of use and privacy policy)

e For the school to:
o administer and plan for the provision of appropriate education, training and support
services to students,
o assist the school and departmental staff to manage school operations and
communicate with parents and students.

4. TIMEFRAME FOR CONSENT
The consent granted by this form is for the duration of the student’s current phase of learning (i.e. Years
7 to 12). Consent is obtained upon enrolment and continues for the term of enrolment.

5. CONSENT FOR ONLINE SERVICES
For each online service listed below, please indicate your choice to give consent or not give consent
for the information outlined in Section 2 to be disclosed to the online service in accordance with the
purpose outlined in Section 3, and for the timeframe specified in Section 4.

Adobe CC Suite, Australian Taxation Office (ATO), Cambridge Online, Canva, Canvas, Coolmath
Games Crytek, Digital Solutions Online, Education Perfect, Esri Arcgis, Explain Everything,
Fakebook, Flipgrid, Google My Maps, Jacplus, Kahoot, Khan Academy, Mathletics, Maths Online,
Minecraft, Moodle, My QCE, Nearpod, Nelson Online, Onguard, Oxford Digital, Oxford Online,
Padlet, Pearson Online, Plickers, QCAA Student Portal, Quizlet, Roland Versa Works, Scratch, Slide
Shark, Socrative, Stile, Stymie, Teachermade, TinkerCad (Autodesk), Unity, Usi, Vivo, Wix

PLEASE COMPLETE D

. | do not
| give .
give
consent
consent

The services outlined above in Section 5 will be updated by The Ipswich State High School (“the
School”) and will be published on the School’s website each Semester and can be located at
https://ipswichshs.eq.edu.au/.

Queensland
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Department of Education

CONSENT AND AGREEMENT

Person giving consent — | am (tick the applicable box):

O parent/carer of the person identified in Section 1

O the person identified in Section 1 (if student is over 18 years or has independent status)

| have read the explanatory letter, or it has been read to me. | have had the opportunity to ask questions about it and
any questions that | have asked have been answered to my satisfaction. By signing below, | consent for the information
outlined in Section 2 and any additional consent requirements outlined in Section 5 to be disclosed to the online
services in accordance with the purpose outlined in Section 3 and for the timeframe specified in Section 4.

Print name of student:

Print name of consenter:

Signature or mark of < _

consenter:

Date: / /

Signature or mark of student*:

Date: / /

*Where a student who is under 18 years is able to consent, they may also provide consent in addition to the parent

SPECIAL CIRCUMSTANCES

The section below must be completed, if the form is:

A) required to be read aloud (whether in English or in an alternative language or dialect) to the person giving consent
and/or:

B) when the person giving consent is an independent student under the age of 18.

= WITNESS - for consent from an independent student or where the explanatory letter and the form were
read

| have witnessed the signature or mark of an independent student, or the accurate reading of the explanatory letter and

the Online Services Consent Form was completed in accordance with the instruction of the person giving consent. The

person giving consent has had the opportunity to ask questions. | confirm that the person giving consent have given

consent freely and | submit the person understood the implications.

Print name of

witness:

Signature of

witness:

Date: / /

= Statement by the person taking consent —when it is read

| have accurately read aloud the explanatory letter and the Online Services Consent Form to the person giving consent,
and to the best of my ability made sure that the person understands that the following will be done:

e  The identified information will be used in accordance with the Online Services Consent Form

e  The school will cease using the information from the date that the school receives a written withdrawal of consent.

| confirm that the person giving consent was given an opportunity to ask questions about the explanatory letter and
Online Services Consent Form, and all questions asked by the person giving consent have been answered correctly
and to the best of my ability. | confirm that the person giving consent has not been coerced into giving consent, and the
consent has been given freely and voluntarily.

A copy of the explanatory letter has been provided to the person giving consent.

Print name and role of person
taking the consent:

Signature of person taking
the consent:
Date: / /

Queensland
Government
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Dear Parent / Caregiver

Introduction to the State School Consent Form

This letter is to inform you about how we will use your child’s personal information and student
materials. It outlines:

e what information we record

¢ how we will use student materials created during your child’s enrolment.

Examples of personal information which may be used and disclosed (subject to consent) include part
of a person’s name, image/photograph, voice/video recording or year level.

Your child’s student materials:

e are created by your child whether as an individual or part of a team
¢ may identify each person who contributed to the creation

e may represent Indigenous knowledge or culture.

Purpose of the consent

It is the school’s usual practice to take photographs or record images of students and occasionally to
publish limited personal information and student materials for the purpose of celebrating student
achievement and promoting the school and more broadly celebrating Queensland education.

To achieve this, the school may use newsletters, its website, traditional media, social media or other
new media as listed in the ‘Media Sources’ section below.

The State School Consent Form may, at your discretion, provide consent for personal information
and a licence for the student materials to be published online or in other public forums. It also allows
your child’s personal information and student materials to be presented in part or alongside other
students’ achievements.

The school needs to receive consent in writing before it uses or discloses your child’s personal
information or student materials in a public forum. The attached form is a record of the consent
provided.

It should be noted that in some instances the school may be required by the Education (General
Provisions) Act 2006 or by law to record, use or disclose the student’s personal information or
materials without consent (e.g. assessment of student materials does not require further consent).

Voluntary

There will not be any negative repercussions for not completing the State School Consent Form or
for giving limited consent. All students will continue to receive their education regardless of whether
consent is given or not.

Consent may be limited or withdrawn
Consent may be limited or withdrawn at any time by you.

If you wish to limit or withdraw consent please notify the school in writing (by email or letter). The
school will confirm the receipt of your request via email if you provide an email address.
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If in doubt, the school may treat a notice to limit consent as a comprehensive withdrawal of consent
until the limit is clarified to the school’s satisfaction.

Due to the nature of the internet and social media (which distributes and copies information), it may
not be possible for all copies of information (including images of student materials) once published
by consent, to be deleted or restricted from use.

The school may take down content that is under its direct control, however, published information
and materials cannot be deleted and the school is under no obligation to communicate changes to
consent with other entities/ third parties.

Media sources used

Following is a list of online and social media websites and traditional media sources where the
school may publish your child’s personal information or student materials subject to your consent.
e School website: https://ipswichshs.eq.edu.au

e Facebook: https://www.facebook.com/lpswichSHS/

e YouTube: https://www.youtube.com/user/lpswichSHS

¢ Instagram: https://www.instagram/theipswichstatehigh

e Twitter: https://twitter.com/lpswichSHS

e Other:

e Local newspaper

e School newsletter

e Traditional and online media, printed materials, digital platforms’ promotional materials,
presentations and displays.

The State School Consent Form does not extend to P&C run social media accounts or activities, or
external organisations.

Duration
The consent applies for the period of enrolment or another period as stated in the State School
Consent Form, or until you decide to limit or withdraw your consent.

During the school year there may be circumstances where the school or Department of Education
may seek additional consent.

Who to contact

To return a consent, express a limited consent or withdraw consent please contact via email at
office@ipswichshs.eq.edu.au or 38134488.

Administration should be contacted if you have any questions regarding consent.

Please retain this letter for your records and return the signed consent form.

20
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State School Consent Form

IDENTIFY THE PERSON TO WHOM THE CONSENT RELATES

Parent/carer to complete
Mature/independent students may complete on their own behalf (if under 18 a witness is required).

FUull N@ame Of INAIVIAUAL: ........eieeee et e e e e et e e e e e e e e e ae b e e eeeeeeebaaneeeeeaeees
Date of birth: ...ooveeii e
Name of school: ...IPSWICH STATE HIGH SCHOOL..

Name to be used in association with the person’s personal information and materials* (please select):
[ | FullName []FirstName [ INoName [ ]Other Name .........ccccooomiimmiiiiiineiieieieieeeesienenes

*Please note, if no selection is made, only the Individual’s first name will be used by the school. However, the school may choose not to
use a student’s name at its discretion.

PERSONAL INFORMATION AND MATERIALS COVERED BY THIS CONSENT FORM

(a)

(b)

Personal information that may identify the person in section 1:

» Name (as indicated in section 1) » Image/photograph » School name
» Recording (voices and/or video) » Year level

Materials created by the person in section 1:

» Sound recording P Artistic work » Written work » Video or image

» Software » Music score » Dramatic work

APPROVED PURPOSE

If consent is given in section 6 of the form:

The personal information and materials (as detailed in section 2) may be recorded, used and/or disclosed
(published) by the school, the Department of Education (DoE) and the Queensland Government for the
following purposes:

- Any activities engaged in during the ordinary course of the provision of education (including assessment),
or other purposes associated with the operation and management of the school or DoE including to publicly
celebrate success, advertising, public relations, marketing, promotional materials, presentations,
competitions and displays.

- Promoting the success of the person in section 1, including their academic, sporting or cultural
achievements.

- Any other activities identified in section 4(b) below.

The personal information and materials (as detailed in section 2) may be disclosed (published) for the above
purposes in the following:

- the school’s newsletter and/or website;

- social media accounts, other internet sites, traditional media and other sources identified in the ‘Media
Sources’ section of the explanatory letter (attached);

- year books/annuals;
- promotional/advertising materials; and
- presentations and displays.

TIMEFRAME FOR CONSENT

School representative to complete.

(a)
(b)

Timeframe of consent: duration of enrolment.
Further identified activities not listed in the form and letter for the above timeframe: [School representative
to complete]

LIMITATION OF CONSENT

The Individual and/or parent wishes to limit consent in the following way:
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CONSENT AND AGREEMENT

P CONSENTER — | am (tick the applicable box):

[] parent/carer of the identified person in section 1

[] the identified person in section 1 (if a mature/independent student or employee including volunteers)
[] recognised representative for the Indigenous knowledge or culture expressed by the materials

| have read the explanatory letter, or it has been read to me. | have had the opportunity to ask questions about it and
any questions that | have asked have been answered to my satisfaction. By signing below, | consent to the school
recording, using and/or disclosing (publishing) the personal information and materials identified in section 2 for the
purposes detailed in section 3.

By signing below, | also agree that this State School Consent form is binding. For the benefit of having the materials
(detailed in section 2) promoted as DoE may determine, | grant a licence for such materials for this purpose. |
acknowledge | remain responsible to promptly notify the school of any third party intellectual property incorporated into
the licensed materials. | accept that attribution of the identified person in section 1 as an author or performer of the
licensed materials may not occur. | accept that the materials licensed may be blended with other materials and the
licensed materials may not be reproduced in their entirety.

Print NAmME Of STUAENE oo e ettt e e

Print NAmME Of CONSENTET ... ... e i,

Date oo

SPECIAL CIRCUMSTANCES

If the form is required to be read out (whether in English or in an alternative language or dialect) to a parent/carer or
Individual student; or when the consenter is an independent student and under 18 the section below must be
completed.

» WITNESS - for consent from an independent student or where the explanatory letter and State
School Consent Form were read

| have witnessed the signature of an independent student, or the accurate reading of the explanatory letter and the State School

Consent Form was completed in accordance with the instruction of the potential consenter. The individual has had the

opportunity to ask questions. | confirm that the individual has given consent freely and | understand the person understood the

implications.

Print NAME Of WItNESS ..ot e e e e e ettt e e e e e e e e et et eeeaeeseetaa e seeeeeeeaabannnes

P Statement by the person taking consent — when it is read

| have accurately read out the explanatory letter and State School Consent Form to the potential consenter, and to the best of my
ability made sure that the person understands that the following will be done:

1. the identified materials will be used in accordance with the State School Consent Form

2. reference to the identified person will be in the manner consented

3. in accordance with procedures DoE will cease using the identified materials from the date DoE receives a written withdrawal of
consent.

| confirm that the person was given an opportunity to ask questions about the explanatory letter and State School Consent Form,
and all the questions asked by the consenter have been answered correctly and to the best of my ability. | confirm that the
individual has not been coerced into giving consent, and the consent has been given freely and voluntarily.

A copy of the explanatory letter has been provided to the consenter.
Print name and role of person taking the CONSENT .........c.euiiiiiiii e a e e

Signature of person taking the CONSENT  .......oiiiiie e e e e e e e e e e e e s enrreeeeaaee s

Privacy Notice
The Department of Education (DoE) is collecting your personal information on this form in order to obtain consent for the use and disclosure of the
student’s personal information to facilitate registration and use of third party web based software identified on the form. The information will be used
and disclosed by authorised school employees for the purposes outlined on the form.
Student personal information collected on this form may also be used or disclosed to third parties where authorised or required by law. This
information will be stored securely. If you wish to access or correct any of the personal student information on this form or discuss how it has been
dealt with, please contact your student’s school in the first instance.
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Privacy Notice

Under the Data Provision Requirements 2012, The Ipswich State High School
required to collect personal information about you and to disclose that personal
information to the National Centre for Vocational Education Research Ltd (NCVER).

Your personal information (including the personal information contained on this
enrolment form), may be used or disclosed by The Ipswich State High School for
statistical, administrative, regulatory and research purposes. The Ipswich State
High School may disclose your personal information for these purposes to:

« Commonwealth and State or Territory government departments and
authorised agencies; and

e NCVER.

Personal information that has been disclosed to NCVER may be used or disclosed
by NCVER for the following purposes:

e populating authenticated VET transcripts;

« facilitating statistics and research relating to education, including surveys and
data linkage;

e pre-populating RTO student enrolment forms;

« understanding how the VET market operates, for policy, workforce planning
and consumer information; and

e administering VET, including program administration, regulation, monitoring
and evaluation.

You may receive a student survey which may be administered by a government
department or NCVER employee, agent or third party contractor or other authorised
agencies. Please note you may opt out of the survey at the time of being contacted.

NCVER will collect, hold, use and disclose your personal information in accordance
with the Privacy Act 1988 (Cth), the National VET Data Policy and all NCVER
policies and protocols (including those published on NCVER's website at
www.ncver.edu.au).
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Student Resource Scheme 2022

The Ipswich State High School operates a Student Resource Scheme. As per Education (General
Provisions) Act 2006 (Qld) a parent/guardian is directly responsible for providing students with
textbooks and other resources for use at school. The school offers to provide this Resource Scheme to
assist parents/guardians with a cost effective alternative to purchasing textbooks and other resources.

The student resource scheme enables a parent/guardian to enter into a written agreement with the
school. If a parent/guardian chooses to participate in the scheme, they complete a Participation
Agreement Form which provides the student with the necessary textbooks and other resources to
engage in learning. A Participation Fee of $250.00 will be required to be paid by the parent/guardian.
This is approximately $6.25 per week.

A parent/guardian who does not wish to participate in the scheme is responsible for providing the
student with the necessary textbooks and other resources that would have otherwise been provided
under the resource scheme, for the student to engage in learning.

This contribution is in addition to the Government Textbook Allowance. The school receives a direct
bulk payment of the Government Textbook Allowance for all students in Years 7 to 12 participating in
the scheme.

JUNIOR SCHOOL
Years 7,8 &9 $250.00 Participation in Scheme per student

SENIOR SCHOOL
Years 10, 11 & 12 $250.00 Participation in Scheme per student

These are some of the benefits included in the scheme:

Classroom consumables and curriculum reference materials

Individually issued and class sets of textbooks prescribed for each subject

Class workbooks and worksheets

Equipment for student use eg: various cameras, sport uniforms for school teams etc.

Student ID card

School diary

Student materials used for classroom projects

Initial print credit

Computer Technology (ICT), technical support (IT helpdesk), software, internet access, email
address, 100mb hard drive space

Page 17 of
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These are some of the subject specific benefits included in the scheme:

Access and provision of textile articles, food demonstrations, food items for cooking and various
printed booklets

Access to gloves, aprons and protective eyewear, provision of chemicals, electronic components and
consumables for group/experimental work in Science, Chemistry, Biology and Physics

Projects completed in art, paint, craft, adhesives, drawing, screen printing, clay and ceramics and
specialist art equipment

Projects completed in Manual Arts, access to safety equipment

Access to musical equipment for music subjects

Access to specialised equipment for film and TV and interactive digital media including use and
maintenance of video cameras

Access to basic costumes and make-up for dance and drama

Use of basic calculator

Items specifically excluded from Resource Scheme under the Act:

Specialist subject fees Excursions, camps, non-curriculum activities
Writing/exercise pads for day work, notes School magazine

Biros, pencils and other stationery items Band/Choir/dance costumes

Drawing equipment Bus hire to excursions & weekly sporting fixtures
Musical Instrument Hire Subsequent print credit

Additional cooking ingredients, sewing materials

All Resource Scheme fees must be up to date and
specialist subject fees must be paid in full, before
money will be accepted for non-curriculum elective
activities (eg: camps, excursions & other trips,
dance/band/choir costumes, senior formal, senior
jerseys etc.)

Page 18 of



DRAFT PECIALIST SUBJECT FEE SCHEDULE

Student: 2022 Year level:
YEAR SUBIJECT QUAL FEE Selection
Hair Fashion & styling $50
7 & 8 | Boys Rugby League (rs) $190
Girls Rugby League () $100
Hair Fashion & Styling $100
9 Boys Rugby League (rss) $190
Girls Rugby League () $100
Cert Il Salon Assistant vsa) SHB20216 | $400
10 Cert lll Beauty Services @z SHB30115 | $400
Boys Rugby League (rss) $190
Girls Rugby League () $100
Cert lll Nail Technology @y SHB30315 | $400
Cert Ill Beauty Services @z SHB30115 | $400
Cert Il Salon Assistanticre) SHB20216 | $400
Cert Il Retail Cosmeticsicre) SHB20116 | $400
Cert Il Dance CUA20113 | $200
Cert lll Dance CUA30113 | $200
11 & 12 | Cert Il Fitness :::: E SIS30315 :;23
Cert Il Art Year11 | CUA20715 | $60
) . Year 11 $180
Cert lll Active Volunteering Year 12 CHC30608 $60
TTC Pathways Yr11/12 2 year course fee includes: $250
$70 white Card and
$180 TTC uniform
Cert Il Sport and Rec Rugby League | §|S30115 | $190

2021 Subject Fees: | $

PLUS 2021 SRS Fee: | $250

TOTAL AMOUNT OWING | $

Payment Due Dates — TO CONFIRM ENROLMENT IN FEE PAYING SUBJECTS

SRS (School Fees) In full []  Instalment [] | Specialist subjects

Pay in Full $250 20 Nov 2020 Payment Due: ‘On Enrolment
Instalment1 | $85 20 Nov 2020

Instalment2 | $85 01 Apr 2021

Instalment3 | $80 25 Jun 2021

As parent/guardian, | acknowledge and agree that before my student is eligible to participate in any specialist subjects, payment of
subject fees and any outstanding fees must be made.

Parent/Guardian Details:

Name: Signature:

Date:

*Prices are correct at time of printing and subject to change. The parent/guardian or student must notify the Finance office if the student
ceases to be enrolled in any of the subjects. Refunds will only be given as per the VET course information booklet.
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Administration of medications in Queensland state schools:
Information for parents/carers and health practitioners
This information sheet provides advice for parents/carers and their child’s health practitioner/s

regarding the documentation required for Queensland state schools to safely administer medication to
students while they are at school or school-related activities.

All medications you provide for the school to administer to your child must be prescribed by a qualified
health professional who is authorised to prescribe medications under the Health (Drugs and Poisons)
Regulation 1996 (Qld) e.g. doctor, dentist, optometrist. State schools refer to these professionals as
‘prescribing health practitioners’ (practitioners).

A blank Medication order to administer ‘as-needed’ medication at school is provided on the last page.

Information for parents/carers
1. For all medications

For medication to be administered during school hours and/or during school-related events, provide
the school with:

e acompleted Consent to administer medication form.

o the medication with an attached pharmacy label, in its original container, with intact packaging.
2. Where no additional information is required from your practitioner

If your child requires medication at a routine time (e.g. 11am every day), the pharmacy label
attached to the medication provides the school with the instructions from the doctor/dentist
needed to safely administer the medication. Examples of routine medication include Ritalin,
antibiotics, eye/ear drops, enzyme tablets and ointments.

No other written information from the prescribing health practitioner is required.
3. Where you will need additional written information from your practitioner

As well as using the pharmacy label instructions, the school will need additional written
information from the prescribing health practitioner if your child:

a. requires medication as an emergency response. Depending on your child’s health
condition, your doctor will need to complete:

e an Asthma Action Plan and/or
e an Anaphylaxis Action Plan and/or
e written instructions if your child has more complex health needs.
b. requires insulin. Your doctor will need to complete a medication order for insulin.

c. requires medication ‘as-needed’ (but not as an emergency response). Your health
practitioner will need to complete a Medication order to administer ‘as-needed’ medication
at school (see page 3).

d. has their dosage changed from that on the pharmacy label. Your health practitioner will
need to write a letter for the school explaining the changes. To assist the school in safely
administering the medication to your child, you are encouraged to have your pharmacist
update the pharmacy label attached to the medication with the new dosage as soon as
possible.
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Information for prescribing health practitioners

Queensland state schools administer medications authorised by a qualified health practitioner
(registered with the Australian Health Practitioner Regulation Agency) to support students’ health
needs if it is deemed that the administration of this medication is essential during school hours or
school-related activities.

No further information or medical authorisation is required by the school where prescription medications
are to be administered at a routine time during the day, have been dispensed by a pharmacist, and there
is sufficient information on the pharmacy label to enable safe administration.

However, if you are prescribing medication as described below, please complete the relevant
documentation and provide it to the parent/carer (or to the student if they are 18 years of age or older).

1. Emergency medication

Where medication is to be taken as an emergency response for asthma or anaphylaxis, please complete:
e an Asthma Action Plan and/or
e an ASCIA Anaphylaxis Action Plan.

2. Insulin

Due to the complexity of diabetes management, the school will require:
¢ a medication order for insulin (which provides medical authorisation) and
e adiabetes management plan developed by yourself and/or the diabetes treating team.

3. As-needed medication

Where medication is to be taken as needed in response to a student’'s symptoms (e.g. toothache,
migraine), the school requires clear instructions to enable non-medically trained school staff to safely
administer the medication.

The school will require:

e specific written instructions e.g. where school staff are required to administer medication as part of a
health procedure (e.g. administration of medication through a gastrostomy tube) or

e acompleted Medication order to administer as-needed medication at school (see page 3).

If you make subsequent changes to the student’s medication dosage, or if instructions change from
that described in a Medication order to administer ‘as-needed’ medication at school you have
completed, please:

e update this medication order, initial and date the changes (if they are minor) or
e complete a new medication order.

4. Over-riding pharmacy label instructions

Where a student has been prescribed medication, but the medication dosage requirements change from
that printed on the pharmacy label (e.g. from 1 tablet of Ritalin to % tablet of Ritalin), the school needs
additional written information that includes all of the following:

e the name of the student

e the name of the medication

¢ the dosage change and the date the change is to be implemented from

o the prescribing health practitioner’s signature and date, and

e attached evidence of the medical practice i.e. on a letterhead or stamp/sticker.

Please encourage the parent/carer to have their pharmacist update the pharmacy label attached
to the medication with the new dosage as soon as possible.
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Privacy Statement

The Department of Education (DoE) is collecting this personal information for the purpose of enabling school staff to
administer medication to the student listed below while at school or during school-related activities. This information will only
be accessed by authorised departmental employees. In accordance with section 426 of the Education (General Provisions)
Act 2006 (regarding student’s personal information) and the Information Privacy Act 2009 (parent/carer's personal
information) this information will not be disclosed to any other person or body unless you have given DoE permission or DoE
is required or authorised by law to disclose the information.

Medication order to administer ‘as-needed’ medication at school

The following information will be used by Queensland state school staff to support the administration of ‘as-needed’
medication to the student named below at school or during school-related activities (e.g. camps, excursions).

Prescribing health practitioner to complete all sections below:

Student name Date of birth
Medication Dosage and
route

This medication is to be administered as: (please select one or both)

O an emergency response O a non-emergency response

Administer the medication when these signs and symptoms occur:

The maximum number of dosages allowed over a 24-hour period are:

The minimum length of time allowed between dosages is:

The expected response the student would have after having this medication administered is:

If there is no response in approximately minutes, take the following action [e.g. call ambulance]:

Please note: The school will notify the parent/carer if the student displays any suspected side effects following
administration.

Please indicate if additional information is attached (if required): YES O NO O

Name of prescribing health practitioner: Medical practice stamp/sticker:

Signature of prescribing health practitioner:

Date:

Review date of this medication order:
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Consent to administer medication

PLEASE NOTE:

For medication to be administered at school or during school-related activities, there must be medical
authorisation for the student to have that medication, and the medication must be in its original container with

intact packaging.

Examples of medical authorisation include:
¢ a pharmacy label with both the student’s and doctor’'s name on it;
e asigned letter from a doctor;
e a medication order from a dentist;
e an Action Plan signed by a doctor or nurse practitioner.

See below for examples of health conditions, medications and associated documentation:

medication e.g. for seizures

Health condition/ reason for | Example of Documentation completed by doctor

medication medication or other prescribing health practitioner

Asthma Asthma puffer Asthma action plan

Anaphylaxis EpiPen ASCIA Anaphylaxis Action Plan

Diabetes Insulin injection, Department of Education Medication order to administer

insulin pump ‘as-needed’ medication at school or medication order or

diabetes management plan or other written instructions
from prescribing health practitioner

Other types of emergency Midazolam Department of Education Medication order to administer

‘as-needed’ medication at school

Medication required ‘as
needed’ for minor or non-
emergency symptoms

Ointment for skin
allergies,
antihistamines

Department of Education Medication order to administer
‘as-needed’ medication at school

Changes to dosage (e.g. from
72 to 1 tablet)

Ritalin

Written instructions from prescribing health practitioner
(e.g. doctor)

1. To request that the school administer medication to a student

1) Complete Section A (page 2).

2) Provide the school with the medication in the original container with intact packaging.

3) Provide the written medical authorisation (e.g. completed pharmacy label, medication order, action

plan) completed and signed by the prescribing health practitioner.

4) Make an appointment with the principal/delegate if:
o the student requires medication as an emergency response;
¢ you would like the student to self-administer their medication;
¢ the student has complex health support needs or requires other support strategies; or
¢ you have any concerns about the student’s health which may affect their schooling.

2. To request a student self-administer their medication

1) Complete Section A (page 2) and Section B (page 3).







Consent to administer medication

Privacy Statement

The Department of Education (DoE) is collecting this personal information for the purpose of enabling school staff to administer
medication to the nominated student, or to support a student to self-administer their medication while at school or during school-
related activities. This information will only be accessed by authorised departmental employees. In accordance with section 426
of the Education (General Provisions) Act 2006 (regarding student’s personal information) and the Information Privacy Act 2009
(parent/carer’s personal information) this information will not be disclosed to any other person or body unless DoE has been given
permission or is required or authorised by law to disclose the information.

Section A: Complete the details below:

NOTE: This form only collects information for one (1) medication. If more than one medication is required, please
complete a separate form for each medication.

Student name Date of birth

Parent/carer name Phone number

¢ | consent to the following medication being administered (as per the instructions on the pharmacy label and/or
any additional written instructions) to the student named above during school or school-related activities.

e | authorise school staff to contact the prescribing health practitioner or pharmacist (as listed on the medication’s
pharmacy label or in other relevant medical authorisation) for the purpose of seeking specific advice or
clarification on the administration of this medication to this student.

Name of medication

I confirm that the medication provided to the school (as listed above):
O is medically authorised (e.g. has been prescribed by a doctor, dentist, optometrist or nurse practitioner)
O is in the original dispensed container with intact packaging

O has the student’s and doctor’s names on the pharmacy label (if there is no other written evidence of medical
authorisation)

O is current/in-date (The expiry date of the medicationis __/ _/ ).

The medication is required: If Yes to any questions, complete the following:

(a) routinely (e.g. 11am | O No Administerat __:  am/pm on the following days: (circle the day/s
every day) O Yes> required) Monday Tuesday Wednesday Thursday Friday

(b) for a short time only | OO No Startdate: __/_ _/____

(e.g. only for 2 weeks) O Yes> Enddate: _ / [/

(c) to manage a health Is the medication for:

condition by followinga | O No O asthma O anaphylaxis [ diabetes [ epilepsy [ cystic fibrosis
current action plan or O Yes> O other (describe)

health plan

(d) ‘as needed’ to treat O No O I understand that before the school administers this medication, if
minor or non-emergency they are not aware of when this medication was most recently
symptoms O Yes= given to this student, | will be contacted to provide this information.
Has this student previously shown any side effects after taking this medication? YesO NoO

If Yes, describe

Parent/carer/student

. Date
signature

If the student is to self-administer this medication, also complete Section B
NOTE: Controlled drugs cannot be self-administered.




Section B: Details for student self-administration of medication:

In all cases and at any time, the principal/delegate may disallow student self-administration for health and/or safety
reasons.

Student name Date of birth

¢ | confirm that the student is confident, competent and can safely administer the right dose of their own
medication at the right times.

e | confirm that the student can store their medication securely.

e | authorise school staff to contact the prescribing health practitioner, health team or pharmacist (as listed on the
medication’s pharmacy label or in other relevant medical authorisation) for the purpose of seeking specific
advice or clarification on the administration of this medication by this student.

Health condition

O | approve for the student to self-administer their asthma medication.

NOTE: The school will need a copy of the student’s Asthma Action Plan if it
varies from the standard asthma first aid response

O Asthma - secondary school
students only

Health condition | seek approval from the principal/delegate for the student to self-administer:
O Asthma [ their asthma medication (following a current action plan/health plan)

O Anaphylaxis [ their adrenaline auto-injector (following a current action plan/health plan)
O Diabetes [ their medication (following a current health plan)

O Cystic fibrosis [ their medication (following a current health plan)

O Other [ their medication (following a current health plan)

Parent/carer/student signature Date
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